[bookmark: _GoBack]List of areas/rooms in the church – Cleaning Duties:		Day / Date: _________________________
Check mark areas performed each day. Any area or cleaning not listed below – write on the back of daily log.
· Nave (clean every Friday)
· Altar area
· Sacristy
· Overflow room
· Red Door front entrance area
· Library
· South steps to upper floor
· Upper floor – Youth gathering area
· Hallway to Overflow room
· South steps to lower level
· Bathroom next to library  
· East hall entrance to Nave (clean every Friday)
· New Narthex - East entrance – Coffee hour area (Clean area including rugs at entrance every Friday)
· Central steps to lower level (clean every Friday)
· Choir room
· Hallway from Overflow room to North end steps
· North end steps to lower level
· Nursery room
· Men’s / Ladies rooms in hall next to Nursery (clean every Friday)
· Handicap bathroom off Narthex (clean every Friday)
· Room 201
· Room 202
· Room 203
· Room 204
· Pastor’s office
· Conference room
· Parish Coordinator Office
· Kitchen
· Lower level hallways
· Gym floor
· Gym stage
· Sunday school office
· Choir Director office
· Room 101
· Room 102
· Room 103
· Room 104
· Room 105
· Room 106
· Old Fellowship Hall
· Lower level bathroom by office
· Lower level men’s room in hall
· Lower level ladies room in hall
· Outside trash pick-up
· Outside weeding (Spring/Summer/Fall) or Outside snow shoveling (Winter)
· Window cleaning (location) ________________
